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Tel: 07562 333508. Email: parish.clerk@dunningtonparishcouncil.gov.uk 

 
Minutes of the Staffing Committee meeting held on the 26th April 2024 at 7.30pm in the Scouts Hut, 

Garden Flats Lane, Dunnington 
 
 

SC/24/01 To appoint a committee Chairman  
Cllr Jackson proposed herself for Chairman, which was seconded by Cllr Ruston. Cllr 
Dykes proposed Cllr Rees-Gay which was not seconded.   
Following a vote for Cllr Jackson to be Chair, It was RESOLVED to appoint Cllr 
Jackson as Chairman 
3 in favour, 1 abstention and 1 against 

SC/24/02 To note Dispensation Requests 
Any written request for dispensation the Clerk may have received from 
Councillors.  
No dispensation requests were received.  

SC/24/03 To receive any Declarations of interests from Members 
a. To receive Declarations of interests from Members not already declared under 
members Code of Conduct or members register of interests, in any business to be 
transacted.  
No declarations of interest were received.  
b. To consider any dispensation requests received.  
Item accidentally duplicated   

SC/24/04 Public Speaking Session (20 minutes)  
Members of the public and representatives from other organisations are invited to speak during this 
session. We ask that each person keeps the presentation short (<5 mins) 

None  

SC/24/05 Policy & HR  
a. To consider appointing a liaison Councillor 
Cllr Ruston proposed herself as liaison councillor which was seconded by Cllr Rees-
Gay.  
It was RESOLVED to appoint Cllr Ruston as liaison Councillor 
4 in favour, 1 abstention  
b. To consider any necessary updates to HR documents and personnel policies.  
Following a discussion, it was RESOLVED to look at all required policies and 
documentation, put a plan of action in place and then share the workload across 
members.  
Action: Parish Clerk to forward the Councils policy list onto committee members 

SC/24/06 General Staffing Matters 
a. To receive a staffing update to include, workloads, capacity and any backlogs.  
A discussion took place that included workloads, capacity, backlogs and job 
evaluation matters.  
It was RESOLVED that Cllr Dykes will share any job evaluation documents with 
members. Cllr Jackson will provide an update to Council at the next meeting.  
Action: Parish Clerk to prioritise the job evaluation document.  
b. To approve staff timesheets and consider any overtime/TOIL records.  
It was RESOLVED that staff will submit timesheets monthly to the liaison councillor 
or Cllr Anderson in their absence. Staffing committee will assess the timesheets on 
a quarterly basis.  
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c. To consider staff annual leave requests.  
It was RESOLVED to approve staff annual leave requests.  
d. To consider a confidential staffing matter (press and public excluded)  
The committee considered a confidential staffing matter (see confidential annex)  
It was RESOLVED to prepare a standard out of office template, review the privacy 
policy and business continuity plan.  
It was RESOLVED that the Clerk will include the contact details of the Chair and Vice 
Chair in the Clerks out of office when absent.  

SC/24/07 Next Meeting of Dunnington Parish Council Staffing Committee  
The next meeting was arranged for the 24th June 2024 at 9.30am in the Scouts Hut 

 
 


