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Tel: 07562 333508. Email: parish.clerk@dunningtonparishcouncil.gov.uk 

 
Minutes of the Staffing Committee meeting held on the 16th July 2024 at 6.30pm in the The Tower 

Room, St Nicholas Church, Dunnington.  
 

Present: Cllr Jackson, Cllr Ruston, Cllr Anderson and Cllr Dykes and the Clerk 

 

SC/24/09 Welcome and apologies  
To receive apologies for absence received in advance of the meeting 
Apologies were received from Cllr Rees-Gay  

SC/24/10 Minutes  
To approve the minutes of the committee meeting held on the 26th April 2024 and 
the 7th June 2024 
It was RESOLVED to approve the minutes of the committee meeting held on the 26th 
April 2024 and 7th June 2024.  
It was NOTED that Cllr Dykes needs to share the appraisal document as noted in 
April’s minutes.   

SC/24/11 Declarations of interest 
a. To receive Declarations of interests from Members not already declared under 
members Code of Conduct or members register of interests, in any business to be 
transacted.  
None declared  
b. To consider any dispensation requests received.  
None received  

SC/24/12 Public Speaking Session (20 minutes)  
Members of the public and representatives from other organisations are invited 
to speak during this session. We ask that each person keeps the presentation 
short (<5 mins) 
None present  

SC/24/13 General Staffing Matters  
a. To consider recruitment of a Parish Clerk/Responsible Financial Officer  
A discussion took place about the documentation used during the last recruitment 
exercise and the criteria for the person specification 
It was RESOLVED to: 

• Utilise YLCA templates for the job description, contract and application 
form.   

• Approve the vacancy advertisement with the inclusion of ‘hours/pay rate 
currently under review’. It was agreed that responses will be by application 
form and covering letter. The application form will be added to the website.  

• YLCA will be contacted to obtain timescales to conduct the job evaluation 
and costs involved.  

• Work to the following timescales: advertisement publication by the 29th 
July, closing date of the 24th August and interviews week commencing 26th 
August.   

• Hold interviews within the Tower room.   

• Advertise the role on YLCA, our website, noticeboards, This is Dunnington,  
Indeed (Cllr Dykes to action), CYC, University of York and NYC.   
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• To arrange another meeting to appoint the interview panel.   
 
b. To consider a confidential staffing matter (Press and Public Excluded) 
The committee considered a confidential staffing matter.   
The committee thanked the Clerk for the offer to extend their leaving date until 
someone is appointed and confirmed that the Council will consider the matter and 
respond. 
It was RESOLVED to recommend to FSAC to pay outstanding hours owed to the 
Clerk. The Clerk will submit an up to date timesheet to Cllr Ruston and Cllr 
Anderson. Cllr Ruston will submit the hours total to FSAC.   

SC/24/14 Next Meeting of Dunnington Parish Council Staffing Committee  
To confirm a date, time and venue for the next meeting 

 

 
Signed 

 

Cllr Jackson 

Chairman,  
 


